
File for Divorce.
Serve Defendant.

Did you file the Proof
of Service of

Summons/Complaint
or Acknowledgement

of Service with the
Court?

Wait 21 (served in
person) or 28 (served
by mail or out of state)

days from date of
service. Has Defendant
filed an answer (Form

MC03)?

You will be able to file
a Default Request
Affidavit and Entry
(Form MC07). Was

the default approved
and did you serve it
on the defendant?

You must have the
defendant served
within 90 days of

when you filed the
case. You cannot
serve the papers

yourself. They must
be served by an adult,

process server or
sheriff/police officer
that is not involved

with your case.

If you can't find the
defendant, you may

file a motion for
alternative service

(Form MC303)
BEFORE the 90 days
expires. If you need

more than the original
90 days file for a

Motion and Order for
a 2nd Summons
(Form MC01b).

If you don't serve the
defendant within 90

days (or by your new
expiration date for the
2nd Summons), the
case will be closed

and dismissed by the
court.

Yes No

If you have children,
Friend of the Court (FOC)
may schedule meetings

and provide a
recommendation to the

Court. Contact FOC
Office to see.

You will need to file a Judgment of Divorce signed
by both parties (also called a Consent Judgment) or

go to trial.

If you have children, Friend of the Court (FOC) may
schedule meetings and provide a recommendation

to the Court. Contact FOC Office to see.

No

Yes

Yes

No

Have you and the defendant reached an agreement
on everything in the Judgment of Divorce?

Wait out the waiting
period (60 days no
children, 180 days

with children).
Calculated from date
case was filed with

the court.

File the following documents with the Court and
serve them on the defendant once you have a

hearing date:
1. Judgment of Divorce signed by you 

(Also called a Default Judgment).
2. Motion and Notice of Hearing

3. Request for Hearing form 
(To schedule your final hearing).

Attend your final hearing. You must have your
Judgment of Divorce and all other paperwork ready
and signed. If you have children, FOC may require
that they pre-approve the Judgment and Uniform

Child Support Order.

Did Defendant appear at the hearing?

Mail a copy of the final orders to him or her and file
a proof of service with the court.

If the defendant agrees, he/she can sign the
Judgement of Divorce. If the defendant
objects, the Judge may reschedule your
hearing and make you try to work out a
consent Judgment instead of entering a

default Judgment. Did the defendant object?

No

Yes
Yes

No

You will have a trial and
the judge will decide

the final issues for you.
You will still need to

prepare a Judgment of
Divorce reflecting what

the Judge ordered.

Wait out the waiting
period (60 days no
children, 180 days

with children).
Calculated from date
case was filed with

the court.

When the waiting
period has ended you

can file your
Judgment of Divorce
with the court. This
may happen at the
pre-trial, settlement

conference, or at the
date set for trial.

If you don't have a
hearing date on the

calendar, you can file a
Motion and Notice of
Hearing form (Form

MC326) and a Request
for Hearing Form to

enter the Judgment of
Divorce

Attend your final hearing. You must have your Judgment
of Divorce and all other paperwork ready and signed. If

you have children, FOC may require that they pre-
approve the Judgment and Uniform Child Support Order.

One or both of you can attend as long as both have
signed the Judgment. Make sure the defendant gets a

copy of all the final documents and file a Proof of Service
with the Court.

No Yes

Attend any case conferences or pre-trial hearings.
Court may refer you to mediation.

Start Here
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Stop Here - Your Divorce is Final!

Stop Here - Your Divorce is Final!

*** PLEASE NOTE ***
------------------------------

EVERYTIME YOU FILE
A DOCUMENT WITH
THE COURT, SEND A

COPY OF THE
DOCUMENT TO THE
OTHER PARTIES ON

THE CASE AND THEN
FILE A PROOF OF

SERVICE WITH THE
COURT.

Are you able to
remedy the default

request?

No

Yes


