
DS200 CLOSING (ELECTION NIGHT) 
 

� Open up the access door using the black barrel key. 
� Push “CLOSE POLLS” button located inside the front access 

compartment. 

 

 
The following screen will appear: 

 

� Enter the the Override code, then press Accept. 
 



The following screen will appear: 
 

 
 
 

� Push the “CLOSE POLL” button on the screen.  The following will 
start to print: 

• 3 copies of results 
• 1 write in summary  

 
The following screen will appear: 

 

� Push Finished-Turn Off.  The screen will then power down. 



All 3 results tapes will need to be signed by all workers. 
 
Valid write-in votes must be tallied on the Write-In Statement of Votes 
page in the paper poll book. 
 
Paper poll book is completed as usual.   

 
“TO COUNTY CLERK” Envelope should contain: 

• Pollbook with statement of votes and totals tape 
 
“TO COUNTY BOARD OF CANVASSERS” Envelope should contain: 

• Statement of Votes (copy) with totals tape attached 
 
“TO LOCAL CLERK” Envelope should contain: 

• Statement of Votes (copy) with totals tape 
• Applications to Vote 
• Blank test VAT ballot 
• Any surrendered absentee ballots 

 
The transfer container should be sealed with the tabulator memory 
device inside.  The seal number should be recorded in the paper poll 
book. 

 


