TABULATOR SET-UP (DS200)

Power up Machine
0 UNLOCK (with silver key) the power cord door on the back of the

machine.
O DOOR REMAINS OPEN — DO NOT CLOSE IT.
U Plug the provided surge protector (¢ . - ) into

the wall, then plug the tabulator into the surge protecior (make sure power
strip is on).
O Unlock front doors on tabulator and verify there are no ballots in the

tabulator.

Open front compartment
O UNLOCK (with silver key) the front of the carrymg case, press down on

the black tabs to unlatch and Iift the Clam Shell case. COVER REMAINS UP.
1 Lock the wheels on the tabulator so it doesn t move.

1 Verify the serial Uber Ibe_e on the fom‘ of the machine matches the one
recorded in the poll book (it begins with DS and is followed by 10 numbers).
Call the Clerk’s Office if it does not maich.




O Tabulator avtomatically turns on _
L Using the black barrel key, OPEN the access panel

[ Verify the seal number on the flash drive matches the seal number in the
front of the poll book

0 When prompted on screen, enter in the Election code found on your
password sheet. Use the shift key for caps. '
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1 Machine will print configuration report.
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B The ballot status and Zero report will print. Verify that the tape has the
correct precinct number, includes all candidates and proposals, and ALL
totals are zero. If any totals are NOT zero, call the Clerk’s Office

IMMEDIATELY.

NOTE: Candidate names on the zero report may differ
from the order of names on the ballot.

8 When printina stops.
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